
Republic of the Philippines
Department of Science and Technology
Philippine Science High School System
OFFICE OF THE EXECUTIVE DIRECTOR
Agham Road, Diliman, Quezon City
939774719397726

September 30, 2019

MEMoRANDUMI{216 2

All PSHS System Officials and Employees

SU BJ ECT Review and Compliance Procedures in the filing and submission ofthe Statement
of Assets, Liabilitles and Net Worth (SALN) and Disclosure of Business lnterests
and Flna ncial Connections (DBIFC)

ln compliance with the lnter-Agency Task Force Memorandum Circular No. 2019-1 dated
September 3,20L9r, attached is the PSHS System Review and Compliance Procedures in the filing and
submission of SALN and DBIFC.

For information, guidance and compliance of all concerned

Very truly yours,

TO

a- LJ*,-,
uLlA T. HABACON

Executive Director

1 Guidelines on the Grant of the Performance-Based Bonus for Fiscal Year 20L9 under Executive Order No. 80, s
2012 and Executive Order No. 2O1., s.2016



- ) Republic ol the Philipp'nsE
Departrnenl of Soance end Tccrtnology
PHILIPPINE SCIENCE HIGH SCHOOL SYSTEMI rt

1 1 To ensure the PSHS System's compliance wh lhe requirement to
accomplish and file under oath their Statement of Assets and Lrabihties and Net
Worth and Drsclosure of Business lnterests and Ftnanclal Conneclions
pursuant to RA 6713 'Code of Conduct and Ethical Standards for Publrc

Officials and Employees."

2,0 SCOPE

All PSHS System public officials and employees occupyrng rcgula( planlilla
positions as well as those under temporary status, except those who serve in

an otficiel honorary capacity. wiihoul service credrt or pay, temporary laborers
or casual or temporary and contractutl workers

3.0 POL|CTES

3.1 RuleVlll of the Rules lmplementing RA 6713 mandated the establashment
of procedures for lhe rev6w of the SALN to determine if it has been properly
accomplished, designate otfuals authonzed to render any oprnron interpreting
he provisions on the review and compliancs procedures and determine
whether a statement has been properly filed

4.0 PROCEDURES

Responsibility Activity

REVIEW AND COUPLIANCE PROCEDURES IN THE FILING AND SUBMISSION
OF STATEMENT OF ASSETS, LIABILITIES AND NET WORTH (SALN) ANO
DISCLOSURE OF BUSINESS INTERESTS AND FINANCIAL CONNECTIONS

{DBTFC)

1.0 OBJECTIVE

3.2 Pursuant to CSC Resolution No. 1300455 Re Review and Compliance
Committee for the Statement of Assets Liabtlittes and Net Worh (SALN) a
SALN Review and Compliance Committee (Committee) is constttuted rn the
Office of the Executive Director and the PSHS Campuses. Th€ Commttee is
authonzed to receive the SALN and to evaluate ifthe same has been submitted
on time. complete and in proper form,

o

Executve Director/
Campus Director

1 . Conslitute a SALN Review and
Compliance Committee in accordan@ with

I



All PSHS System
publac otlicrals and
employees
occupying regular
plantilla positions.
as \r/ell as officials
and employees
under temporary
status except those
who serve rn an
otficral honorary
capacity, without
service credil or pay,
temporary laborers
and casual or
temporary and
contractual worters

Executive Director,
Campus Directors or
those authorized by
the Head of Agency

CSC ResolutDn No. 1300455 promulgated on
March 4, 2013.

2. Fill in all applicable information and/ or
make a true and detailed statement in their
SALNS. ltems not applicable to the filer should
be marked N/A (Not applicable).

AsseB and/or propertes acquired donated or
transferred rn the name of the filer for a
partrcular year, but were nol declared on
hrs/h€r SALN for that year, as the same came
to his/her knowledge only after he/she has filed,
correcled and/or submitled his/her SALN, must
be declared or reflecled in lhe fileds next or
succeeding SALN.

3. File under oath three (3) original copies
of their SALNs and Disclosure of Business
lnterests and Financial Connections to the
Finance and Admrnistratave Oivisron (FAO)
Chief/ Supervising Administrative Ofticer
(SAO) for the PSHS Campuses within.

a. Thirty (30) workrng days atter
assumpton of office, statements of which
must be reckoned as of his/her first day of
service,
b. On or before Apnl 30 ot every year
thereafter. statements of which must be
reckoned as of December 31 of the
precedrng year
c. Within thirty (30) days after separation
from the service, statemonls of which
must b€ reckoned as of hiy her last day of
offce.

ln case husband and wife are both required to
file their SALN and they prefer to submil via
joint liling, the original or a cert i€d true copy
shall be sub.nitled

4 Administer the oath requrred rn the
SALN Form.
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HR Officer

SALN Review and
Complance
Committee

Executive Drrector or
Campus Direclor

Persons who have
incomplete data in
therr submitted
SALN and DBFIC or
persons who did nol
submit a SALN and
DBFIC

HR Officer

5. Fonvard the submitted SALNS within
three (3) worling days after the set deadline to
the SALN Revi€w and Compliance Committee.

6. Within three (3) working days upon
receipt ot th€ SALN and DBIFC forms, convene
and evaluale the submitled forms to d€termtne
whether all the applrcable rnformation or detarls
required are provided by the filer

Submil the lst of employees in alphabetical
order, who a.) filed their SALNS with complete
data; b.) filed their SALNS but with incomplete
data: and c) did not file therr SALNS to the
Executive Director or Campus Director

7. Withan five (5) working days from receipt
of lhe List from the SALN Review and
Compliance Committee. rssue a Compliance
Order requrrrng lhose who have rncomplete
data in lherr SALN to conecu supply the
desired rnformatron and those who dad nol file
their SALNs to comply within a non-extendlble
period of thirty (30) days from recerpt of the
Order

8. Conecu supply the desired information
or file thelr SALNs within a non-extendible
period of thirty (30) days from recerpl of the
Compliance Order

9. Submit an original copy of the SALN the
Summary List of SALN Filers, List of
Employees who dtd nol file their SALN and
Certification from he SALN Review and
Compliance Committee on or before June 30 to
the Civil Servtce Commisston for employees
under the Office of the Executive Drector and
Main Campus and to tre Deputy Ombudsman
(Luzon, Msayas, Mindanao) in the case of
PSHS Campuses
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PSHS Campus HR
Officer

10 Subrnits th€ Compliance Report (List of
Employees who filed/ drd not lile their SALN) to
ttre PSHS OED HR Oficer

PSHS OED HR
Otficer

11 Consoldates lhe submitted Compliance
Reports and prepares the Cerlification of
Compliance on SALN Submrssior/ Frling

Executive Director 12 Srgns the Certificate and approves its
posting rn the PSHS System website
Transparency Seal.

5.0 LIST OF FORUS AND REPORTS

5.1 Forms

5.1 1 SALN Form (CSC Revised 2015)
5.1 .2 Summary List ot Filers/ non-filers
5 1 3 Certification lrom the Review and Compliance Committee

6.0 EFFECTTVTTY

The SALN Review and Compliance Procedures shall trake effect immedrately and
shall remarn rn force unless revoked, cancelled or sup€rseded by subsequent
rssuances

d-*-.h-- -
LIL|A T. HABACON
Ekecutive Drreclor
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